Central Unified School District

Application for School Connected Organization/Booster Club/PTA

I New Application {must be typed) Renewal Application (must be typed)
(required each school year)

GENERAL INFORMATION

Name of Organization |Biola PTA schoolsite | Biola Pershing

Mailing Address PO Box 143 school Year [2018-2019
Biola CA 93606 Date Requested 10/10/2018
Name Address Phone Email
President Jennifer Duarte | PO Box 271 Biola Ca 93606 | 519-0693 |jennifer.79.d@gmail.com
Vice President Maria Sanchez 307-2782 | mariaklostercompany@gmail.com
Secretary Cindy Escandon 260-1508 | cescandon@centralusd.k12.ca.us
Treasurer Lucy Luna 567-4528 | princezzlucy@gmail.com

PURPOSE (Describe the purpose of the organization)

Biola Parents, Teacher & Associates

ANNUAL OBJECTIVES (List specific goals for the school year)

6th grade camp
more activities with in the school and community




N Bank Of America Account Number 3251 03593636

ame of Bank

Address of Bank 3411 W Shaw Ave Cindy Escandon
Fresno Ca 93711

Authorized Signers || Jennifer Duarte

Tax ID #{EIN) 901184202

REQUIRED DOCUMENTS (Attach Copies - New {N} & Renewal {R}) - Excluding PTA's

Constitution {N} D 50103 Determination Letter {N} D Certificate of Insurance - {N, R}
D Bylaws {N} D Proof of State Tax Exempt Status {N} D Insurance Endorsement Page{N, R}
D Proof of Tax ID # {N} D Seller's Permit - {N,R} D Insurance Declaration Page - {N, R}
D Acknowledgement Form Hold Harmless Agreement - {N,R} D Proof of Crime/Fidelity Bond
signed by each Officer - {N,R} Insurance {N, R}
D Annual Budget {N, R} Prior Year Profit and Loss Statement {R}

REQUIRED DOCUMENTS -PTA's (Attach copies)

Annual Budget D Certificate of Insurance D Insurance Endorsement Page
—

Insurance Declaration Page Hold Harmless Agreement Acknowledgement Form
signed by each Officer

Prior Year Profit and Loss Statement

FINAL APPROVAL

This certifies you have satisfied all sections of the Central Unified School District Application for

School Connected/Booster organization/PTA.

Authorization are granted per school year. You must resubmit your application annually by September 15 to
continue to operate as a School Connected/Booster organization or PTA.

Signature of School Site Administrator: W % Date: / 0{ /7 S'Z /f

Signature of Chief Business Officer: Board Approval:

Authorized Date: From To

* You are not authorized to operate as a school connected organization/booster/PTA until Board Approval and signature for final approval is
received from the school site administrator.
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:Wu 25 20\

Organization Dake of This’Association

REVISED JUNE 2016
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BYLAWS

for PARENT-TEACHER ASSOCIATIONS
and PARENT-TEACHER-STUDENT ASSOCIATIONS

These bylaws outline the essential structure and specific regulations to govern
parent-teacher associations and/or parent-teacher-stadent associations in the state
of California. They may be modified to meet the needs of the association.

Refer to page i for procedures to follow for a bylaws review and to pages ii-iv
for instructions for completing the standard bylaws.

MISSION ST. ATEMENT OF THE CALIFORNIA STATE PTA

The mission of the California State PTA is
to positively impact the lives of all children and Sfamilies.

California State PTA Board of Managers, August 2013

}

CALIFORNIA STATE PTA
2327 L Street, Sacramento, CA 95816
916.440.1985 » FAX 916.440.1986 www.capta.org ¢ E-mail: info@capta.org

BYLAWS Revised June 2016

e —— Sy —



PROCEDURES FOR BYLAWS REVIEW

Standard bylaws are updated and reprinted at least once a year. The cover sheet color changes at least
once during every two-year term. Current bylaws are available for purchase from the List of PTA
Materials found on the California State PTA website www.capta.org. Many council and district PTAs
also maintain a supply of bylaws for purchase. See Article XVI - Amendments on pp. 21-22 for bylaws

amendment requiremnents.

REVIEW PROCESS

1. The president appoints a bylaws review committee (3-5 people) chaired by the parliamentarian.

2. Using the “Instructions for Completing the Standard Bylaws” (page ii) the committee reviews the
bylaws to see if any changes are necessary and then completes a set of the most current edition of

" Bylaws for Local PTA/PTSA Units.

3. The parliamentarian consults with the council or district PTA parliamentarian regarding how to
complete a section or make a desired change.

4. The committee prepares a detailed list of proposed amendments.

The committee presents to the executive board the recommendation that no changes be made or the
list of proposed amendments to be forwarded through channels to the California State PTA
parliamentarian for approval. An update to the most current version of the bylaws with no changes
still requires that the bylaws be forwarded to the California State PTA parliamentarian for review and
signature.

6. The executive board votes and the outcome is recorded in the minutes.

7. The parliamentarian keeps one copy of the bylaws for reference.

8. The parliamentarian submits the detailed list of proposed amendments (if any) along with one
original set and four (4) copies of the bylaws and standing rules through council and district PTA
channels to the California State PTA parliamentarian. Out-of-council associations submit directly to
the district PTA. [NOTE: Please verify with the district PTA how many copies to send.]

9. District PTA may have additional requirements or fees. .

WHEN BYLAWS ARE RETURNED:

1.

The California State PTA parliamentarian returns signed bylaws and standmg rules to the association
through district and council PTA channels.

Upon receipt of the state-approved bylaws and standing rules, an association meeting is scheduled to
adopt the amendments to the bylaws. Members must be notified of the meeting at least thirty (30)
days in advance and a list of the proposed amendments must be included with the notice.

A two-thirds (2/3) vote at an association meeting is required to adopt the amendments.

After the association adopts the amendments, the secretary and president sign and date the master set
of the bylaws, which is kept by the secretary. Other copies are signed by the secretary and president
and kept by the president and parliamentarian. Two signature pages are returned to couicil, or one
copy to district PTA if the association is out-of-council. ¥

Additional coples of the bylaws and standing rules are made for the procedure books of each member
of the executive board, including the principal. A copy of these bylaws shall be made available to any
member of the association upon request.

UNSIGNED BYLAWS

If the bylaws and standing rules are returned by the California State PTA parliamentarian unsigned, the
PTA must make the required changes and resubmit the bylaws and standing rules through channels.
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INSTRUCTIONS FOR COMPLETING THE STANDARD BYLAWS

The current standard bylaws MUST be used when submitting bylaws for approval. The California State
. PTA prints the date on the front cover and at the bottom of each page. USING OUTDATED '
STANDARD BYLAWS IS CAUSE FOR THE BYLAWS TO BE RETURNED UNSIGNED.

Bylaws and standing rules may be modified to meet the needs of the association. Use of the e-Bylaws
system found on the California State PTA website is encouraged. Standard bylaws are available in printed
form or fillable pdf. ANY VERSION OTHER THAN THE STANDARD VERSION WILL NOT BE
ACCEPTED. The bylaws are a legal document and additions and/or bylaws changes must be written
legibly in blue or black ink or typed. Do not use pencil, black marker or any other ink color. All blanks
must be completed or lined out. Additional copies of the e-Bylaws or standard bylaws may be
photocopied using the legally required double-sided format.

1. DO NOT ALTER, CHANGE, OR ADD TO ANY ARTICLES OR SECTIONS WITH STARS except
for completing blank lines. Authority for the articles and sections marked with stars are from the
California State PTA bylaws (***) or are required by the Corporation Code of the State of California
(**) and shall be included in all unit bylaws.

2. Several sections refer to information in the California State PTA Toolkit and MAY NOT BE
ALTERED. These are policies or procedures of the California State PTA. See Article XTI, Section 3,

Words in italics indicate optional provisions and SHOULD BE LINED OUT when not applicable,

4. To line out, neatly draw a single straight horizontal line through each word and/or sentence which
does not apply. Do not use a slash or an X to strike. Do not use white-out or a wide-tipped marker.

5. Words in brackets [ ] are for information or directions only. They have been pre-lined out, e.g.,
[menth], but yon must follow the directions given in them.

6. Use the association’s full legal PTA or PTSA name on the cover: Selena Sloan Butler PTA not Butler
PTA; or Phoebe Apperson Hearst High School PTSA, not Hearst High PTSA. The association name is
located on the charter. ’

7. Spell out all words; do not use abbreviations, e.g., Sept - September; 2™ - second; VP - vice president.
Use the long form for dates — February 7, 2016.

8. Write numbers as words and place figures in parenthesis, e.g., one (1); twenty (20), five dollars
($5.00); twenty-five cents ($0.25). Do not duplicate words already included in the printed text.

9. The following articles and sections require special attention:
a. ArticleI(p.1)-1If out-of-council, line out “of the” and insert “out of” in blank,

b. Article IV, Section 4 (p. 3) — Line out unused blanks. Consult with council/district
parliainentarian regarding faculty, student and/or family memberships or membership/donations.

c. Article V, Section 3¢ —~ With a nominating committee of three elected members, a majority would
be 2 members. Two members would be charting the course for the PTA for the coming PTA
term. Consider a larger group (5-7 members) for a mofe representative committee,

d. ArticleV, Section 3g (p. 5) must agree with Article V., -Section 7 (p. 6) and Article VII, Section 1
and 2 (p. 13). Set the election month early enough to allow the president-elect to attend the
California State PTA Convention held in late April/early May (ﬁmicle V, Section 9) and meet the
council/district deadline for directory data (Article VI, Section 1e).

e. Article VI, Section 2 (p. 7) — Use this section for an executive vice president, or a vice president
if there is no executive vice president and only one vice president.

f. Article VI, Section 4 (p. 8) and Section 5 (p. 8) - If there is only one secretary, line out
corresponding secretary and combine these sections and renumber subsequent sections.
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Article VI, Sections 6b (p. 9), 61 (p. 9), and 6m (p. 9) ~ If out-of-council, line out ONLY the last
sentence, substituting the italicized sentence that follows.

Article VI, Section 8b-d (pp. 10-11) — The mid-year audit is required approximately halfway
throngh the fiscal year. The year-end audit must be completed immediately following the end of
the fiscal year. (For example, if the fiscal year ends June 30, the year-end audit must be
completed in July. The mid-year audit would be completed in December or January.) A. third
audit is required at the end of the officer term of office when the term of office is different from
the fiscal year.

Article VI, Section 8b-d (pp. 10-11) — The months for adoption by the association must agree

with association meeting months in Article VII, Section 1 (p. 13).

Article VII, Section 1 (p. 13) - Set the first meeting of the school year early enough to assure that
the PTA program and budget are approved by the association prior to beginning PTA programs
or expending PTA funds (Article VII, Section 3).

Article VII, Section 2 (p. 13) must agree with Article V, Section 3g (p. 5) and Section 7 (p. 6) and
Article VII, Section 1 (p. 13). Set the election month early enough to allow the president-elect to
attend the California State PTA Convention held in late April/early May (Article V, Section.9,

p- 6) and to meet the council/district deadline for directory data (Article VI, Section 1e, p. 7).

Article VII, Section 5b (p. 14) — The voting power of the association is equal to all members as
stated in Article VII, Section 6. The quorum must assure general member participation beyond that
of the executive board. The minimum quorurn for an association meeting is the number of officers
plus four (4), or eleven (11), whichever is greater. Officers are listed in Article V, Section 2. In
order to ensure that there is participation by standing committee chairmen in association meetings,
the following calculation will determine the number to add to the quorum. If there is a
combination of ten (10) or more standing committee chairmen and/or appointed, voting directors
or specialists, that number will be divided by two (2) and added to the association quorum.

. Article VITI, Section 1 (p. 14) — Standing committees are those committees that function ail year,

e.g. hospitality, membership, program, ways and means, fundraising, etc. Standing committees
are listed in Standing Rule #10. :

Article VIII, Section 2c (p. 14) — Guidelines for the expenditure of unbudgeted funds is as
follows (California State PTA Toolkit, Finance section, Unbudgeted Expenditures):

i. Eight or more association meetings per year — up to $500.00

ii. Five to seven association meetings per year —up to $750.00

iii. Four or fewer association meetings per year — up to $1000.00

Article VIII, Section 7b (p. 16) — The minimum quorum for an executive board meeting is based
on the number of executive board members, including the principal and teacher representative
(majority = more than half) or five (5) whichever is greater,

Article X (p. 18) — Consult with council parliamentarian to verify agreement with council bylaws.
Article XITI (p. 20) — Attach copjr of articles of incorporation, if an incorporated association.

Article XIV (p. 21) — Associations are required by law to have a federal Employer Identification
Number (EIN), and a state Franchise Tax Board (FTB) number gnd Registry of Charitable Trust
(CT) number, and are required to file annual forms with the appropriate agency. Insert the
corporation number if the association is incorporated. Contact your district PTA for assistance.

Standing Rules (p. 23 and following) must be attached and may not conflict with or supersede
bylaws. Do not restate bylaws or Toelkit sections in the standing rules.
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Standing Rules #10. Standing committees are those committees that meet all year long, e.g.
membership, health and safety, and hospitality. The chairman of a standing committee is a
member of the executive board. In order to ensure that there is participation by standing
committee chairmen in executive board meetings, the following calculation will determine the
number to add to the quorum. If there are ten (10) or more standing committees, that number will
be divided by two (2) and added into the calculations for the executive board quorum.
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BYLAWS

ARTICLE I- NAME

A
The name of this association is B ) O‘ O

Parent-Teacher-$tudent Association, hereinafter referred to as the “association”, located in the city of
Fresno , a local association of the
OQut-of Counecil  coume,__Eleventh

District of the California Congress of Parents, Teachers, and Students, Inc. (California State PTA), a branch of

the National Congress of Parents and Teachers (National PTA).

##% ARTICLE II - PURPOSES
SECTION 1. '
The purposes of this association, in common with the purposes of the National PTA and the California
State PTA, are:

a. To promote the welfare of children and youth in home, school, places of worship, and throughout
the community;

b. To raise the standards of home life;

c. To advocate for laws that further the education, physical and mental health, welfare, and safety of
children and youth;

d. To promote the collaboration and engagement of families and educators in the education of
children and youth;

e._To engage the public in united efforts to secure the physical, mental, emotional, spirjtual, and
social well-being of all children and youth; and

f. To advocate for fiscal responsibility regarding public tax dollars in public education funding.

SECTION 2.
The purposes of this association are promoted in cooperation with the National PTA and the California
State PTA through an advocacy and educational program directed toward parents and teachers and the
general public; developed through conferences, committees, projects and programs; and governed and
qualified by the basic policies set forth in Axticle III. .

SECTION 3.
This associafion is organized exclusively for the charitable, scientific, literary, or educational purposes
within the meaning of Section 501(c)(3) of the Internal Revenue Code or corresponding Section of any
future Federal tax code (hereinafter “Internal Revenue Code™).

Unit 6/2016 ' -1-




***ARTICLE III - BASIC POLICIES

The following are basic policies of the N ational PTA, the California State PTA and this association:

a.

b.

The organization shall be noncommercial, nonsectarian and nonpartjsan;

The organization shall work with the schools and community to provide quality education for all
children and youth and shall seek to participate in the decision-making process establishing school
policy, recognizing that the legal responsibility to make decisions has been delegated by the people to
boards of education, state education authorities, and Jocal education authorities;

- The organization shall work to promote the health and welfare of children and youth and shall seek to

promote collaboration between parents, schools and the community at large;

. No part of the net earnings of the organization shall inure to the benefit of, or be distributable to its

members, directors, trustees, officers, or other private persons except that the organization shall be
authorized and empowered to pay reasonable compensation for services rendered and to make
payments and distributions in fortherance of the purposes set forth in Article IT hereof;

Section 501(c)(3) of the Internal Revenue Code, or (ii) by an orgénization. contributions to which are
deductible under Section 170(c)(2) of the Internal Revenue Code;

Upon the dissolution of this organization, after paying or adequately providing for the debts and
obligations of the organization, the remaining assets shall be distributed to one or more nonprofit

- The organization or members in their official capacities shall not — directly or indirectly —

participate or intervene (in any way, including the publishing or distributing of statements) in any
political campaign on behalf of, or in opposition to, any candidate for public office; or devote more
than an insubstantial part of its activities to attempting to influence legislation by propaganda or
otherwise;

- The organization or members in their official capacities shall not endorse a commercial entity or

engage in activities not related to promoting the purposes of the organization;
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***SECTION 1.

ARTICLE IV - MEMBERSHIP AND DUES

Every individual who is a member of this association is, by virtue of that fact, a member of the National
PTA and of the California State PTA by which this local association is chartered, and is entitled to all
benefits of such membership.

#*xSECTION 2.

. Membership in this association shall be made available by such local association, without regard to race,
color, creed or national origin, under such rules and regulations not in conflict with the provisions, the
Bylaws of the National PTA or the Bylaws of the California State PTA, as may be prescribed in the
bylaws of this local association, to any individual who subscribes to the purposes and basic policies of the
National PTA.

***SECTION 3.

The association shall conduct an annual enroliment of members but may admit persons to membership at
any time.

SECTION 4. l
Each member of the association shall pay annnal dues of 7C; /e . dollars.and
— cents{($ 5,00 ) per member (also means per capita) to the association.

¥¥%g  Such annual dues shall include the portion of two dollars and twenty-five cents ($2.25) per
member payable to the National PTA.

*#¥p, Such annual dues shall include the portion of two dollars ($2.00) per member payable to the
California State PTA.

c. Such annual dues shall include the portion of —dottersand

/ cents ($_O. 5 ) per member payable to
" E|eonth District.

d—Such annual dues shall include the portion of

———doHars-and

-cents ($ _) per memberpayable to
g= _______— Couneil.

¢—Bach-association-shat-forward To 1ie council per capita dues of —dottars

G“"t TeTTLS (3 Y annua“}!

d y’ Each out-of-council association shall forward to the district per capita dues of 747[,; V-
dollars and  S€N ;’,M’Li;.. ‘ﬁ\/‘ﬂ, cents (§ ﬂ 75 ) annually.

e,f/ The remainder shall constitute the local portion of each member’s dues and shall remain in this
association. '
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***SECTION 5.

The national and state portions of the dues paid by each member to this association shall be set aside by

this association for the National PTA and the California State PTA and remitted through council and
district financial officers ag provided for in th

¢ state bylaws.
SECTION 6. .
Dues shall be remitted on a timely basis and at least monthly in accordance with council, district and state
bylaws. Co .
SECTION 7.

To qualify for state membership awards, a qualifying remittance of district, state and national
portions of the dues paid by each member to this association shal] be remitted to the district by
5{'.';9 tembeyr |5 ' 57t ;

SECTION 8.

To remain in good standing, a remittance

of district, state and national
member to this association shall be remitted to the distric

portions of the dues paid by each
t by November 15,

SECTION 9.

Remittances shal]_ be accom
amount other than that reta
remittance statement,

panied by a statement showing

the name and location of this association, the
ined by this association, and the

number of members included on this

SECTION 10.

If this association fails to forward that portion of its

per capita dues by November 15 , it forfeits
Trepresentation at eesseibmmdt district meetings until

the amount has been paid.
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) ARTICLE V - OFFICERS AND THEIR ELECTION
*#%SECTION 1.
Each officer or board member of this association shall be a member of this association.

SECTION 2.

The officers of this association shall be a president; exeewtive-vice-prasident, (Camn—cd '}WO

(_7.._ ) vice presidents/ reeording secretary, correspondingsecretary, treasurer, finacial-secretary, and
ot~ auditor, histerd ' fan: These officers shall be elected annually with the exception of the

s

Ay corresponding-seeretary und-#e-pa enstarian, who shall be appointed by the W £ Isuﬁ_i;ct the
e ratificatio he -erecutive-beard. \ @y e 6 v _
\’E\M.. RESOECA\ON ¢ g
SECTION 3.
**¥, Nominations for office shall be made by a nominating committee which shall be elected by the

association.

b. The nominating committee shall be elected at least two months prior to the annual €lection meéﬁng.
The committee shall serve until the annual election meeting. -

c. The nominating committee shall be composed of "Hf\'YP e (3 )members, with
fahe- ( | ) alternate(s), all of whom shall be members of this association.
The principal of the school, or a faculty representative appointed by the principal, if not an elected
member of the committee, shall serve in an advisory capacity. The president shall not serve ex officio
or be elected to the nominating committee. The committee shall elect its.own.chairman. S

d. No member shall serve on the nominating committee for two (2) consecutive years. (See Electing the
Nominating Committee, Running Your PTA, California State PTA Toolkit.) '

e. Tmimediately upon its election the parliamentarian shall meet with the nominating committee to set the
date of its first meeting. (See Article VI, Section J4) :
7.
£ Alternates shall not attend meetings unless an elected member cannot be present at the first meeting. In
that event, the alternate becomes the permanent member, replacing the elected member until such time
as the committee is discharged of its duties (at the time of election).

g. The report of the nominating committee shall be submitted to the membership at least twenty-eight
(28) days prior to the annual election meeting. At the annual election meeting in
Arcia {menth] additional nominations must be called for from the floor. -

a I b lso inelud ; Ssantions b Dukie,
. RS

*#**SECTION 4. .
a. The privilege of holding office shall be limited to members of the association whose dues are paid and

who have been members of the association for at least thirty (30)¥iays previous to nomination.

'b. Individuals who are current members in any PTA or PTSA school in good standing must pay dues to
this association upon nomination to office in order to qualify as members at the time of election.
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SECTION 5.
***a. Only those persons who are eligible and who have signified their consent to serve if elected shall be
nominated for or elected to office.

Kk Nominees for the offices of president, treasurer, ; , auditor, or any elected officer
authorized to sign checks shall not be related by blood or marriage or reside in the same household.

SECTION 6.
Election shall be held by ballot at the annual election meeting in M 4 r(/)') ' .
If there is but one nominee for any office, the ballot for that office may be dispensed with and the election
beld by voice vote.

SECTION 7.

Officers shall assume their duties on el g .
ceineide-with-fiseal-year]. No officer shall serve past the start of the next term unless elected to serve in
that term. A person who has served in an office for more than six months of a full term shall be deemed to
have served a full term in such office.

SECTION 8. . .

The president-elect shall be entitled to be a delegate to the annual California State PTA Convention. An
alternate and all other delegates to which the association is entitled shall be elected at an association
meeting prior to convention, (See California State PTA Bylaws, Article XV — Annual Convention,
Section 5.)

SECTION 9.
The president-elect may call meetings of the officers-elect and the principal of the school, or a
representative appointed by the principal, as necessary to ratify the appointments of appointed officers and
chairmen of committees, to fill vacancies on the board-elect and to make plans for the coming year’s work.

SECTION 10.

If an office remains unfilled after election, it shall be considered a vacant office to be filled by the board-
elect.

SECTION 11: L
A vacancy occurring in any office shall be filled for the unexpired term by a person elected by the
executive board. Election to fill a vacancy shall require a majority vote of the executive board, with at
least ten (10) days’ previous nofice, If notice is not giyen, the election to fill the vacancy shall require a
two-thirds (2/3) vote. The g v i ce president {ehoose-one} shall serve notice of
the election to the executive board, in case a vacancy occurs in the office of president. (Refer to Article
VIII, Section 2f))
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Pemian

ARTICLE VI - DUTIES OF OFFICERS

SECTION 1. ; s S
The premdent shall:

a,

Unit 6/2016

. Appoint the-e

Coordinate the work of ofﬁcers and committees of the association in order that the purposes may
be promoted.

. Preside at all meetings of the association and the executive board.

Be a member ex officio of all committees except the nominating committee.

OFFENT & % 8 mentarian; the chairmen and members of
comnittees, subJ ect to the ratlﬂcauon of the executlve board.

Prepare the list of association officers and chairmen required for directory data and submit through
channels as directed by eeuncil/district feheose-ene}. The deadline for directory ddta to

couneil/district feheese-enel is M .ﬁ_u / [eeuncil- deadline+f
&eeuneﬂ—d-:s&tei—de&dhﬁe-éeut-ef-emﬂeﬂi

Sign all authorizations for payment as required by the executive boéud or association. (See Check
Request System, Payment Authorization, Finance section, California State PTA Toolkit.)

Be responsible for preparing the association annual report required by the California State PTA.
Be the official representative of the association at comweiland district meetings.

Have all newslétters, flyers and/or notices approved by the principal, prior to distribution.

Have 4ll contracts and/or legally binding documents approved by the association, pnlor to signing a
coniract along with another elected officer. (See Contracts Finance section, California State PTA

Toolkit.)

Be authorized io sign checks, and not be related by blood or marriage or reside in the same
household as the other authorized signers for the association’s financial accounts.

Perform such other duties as may be prescribed in these bylaws or assigned by the associatijon.




SECTION 3/ L

The additional vice president(s) shall act as aide(s) to the president 7 2 and shall,
in their designated order, perform the duties of the president in the absence or disability of that officer to
act.

The first vice president shall serve as pd rendt= / V;D /ﬁy],ag& ('A'\/;; r‘
The second vice pre.;'ident shall serve as MP,HUBM i‘\r-\'p cha Y‘
The third vice president shall serve Ias
The fourth-viee-president-shoti-serveas I =il
Thefifth-vice prosident-shat-serves — e
Thesixth-vice-presid th-vi sidentsindi-servens Z
"-.'[:!“ ] Tyoti r J .I idasss of ;?E ] ['-I g s _QE..F

SECTIONA. 3

The zecording secretary shall; z

a. Keep an accurate record of the proceedings of all meetings of the association and the executive
board in a bound book which is the legal record of this association.

b. Be prepafed to refer to minutes of previous meetings.

¢. Prepare a list of all unfinished business for the use of the president.

d. With the president, sign all authorizations for payment authorizing the expenditure of funds
following approval by the association or executive board in accordance with these bylaws. (See
Check Request System: Payment Authorization Finance section, California State PTA Toolkit.)

e. Record all expenditures in the minutes,

f. Keep a current list of the paid members of the association provided by the membership chairman.

8. Keep a current signed original set of the bylaws and standing rules.

h. Perform such other duties as may be delegated to the secretary.

SECTIONS:
Ehe-corresponding seoretary-shall: _
i. # Conduct all necessary correspondence of the association upon authorization of the president,
executive board or association.

J P. Notify officers of their election and chairmen of their appointments.

k-9~ Send out notices of executive board meetings.

Unit 6/2016 - -8-
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SECTION ¢ 4

Thet.rcasurershall____. R R N s R i e o

*F kg

Keep such permanent books of account and records as shall be sufficient to establish the items of
gross income, receipts and disbursements of the association, including specifically, the number of
members, the dues collected from the members and the amount of dues remitted through channels
to the California State PTA. Such books of account and records shall at all reasonable times-be
open to inspection by an authorized representative of the California State PTA.

Chair the budget committee and prepare the budget for adoption by the association. (See
Budgetmg and Fundraising, and Sample Fmancml Calendar of Acmvmes Fmance section,

Forward one (1) coﬁy of the adopted budget to é] i/ @j’l,ﬁf) District PTA.

C.

d.

€.

f

***h

*EE]

Unit 6/2016

Contact the bank to secure signatures of all authorized signers on all checking and $avings account
signature cards and file with the bank immediately upon taking office (see h below).

Receive monies firom-thefiancial-seeretary for the association, giving a receipt therefor, and
deposit immediately in the name of the association in a bank approved by the executive board.

Receive and retain a copy of the deposit slip for any deposit made.

Prepare all authorizations for payment as required by the executive board or theé association: (See
Check Request System: Payment Authorization, Finance section, California State PTA. Toolkit.)

. Upon receipt of a payment authorization form signed by the president and the recording secretary,

pay all bills as authorized by the executive board or the association. (See Check Request System:
Payment Authorization, Finance section, California State PTA Tooelkit.)

Secure two signatures on all checks. Any two of the following are authorized to sign: president,
treasurer and —ﬁ; ys4 \Vice -p kem\{-; _ {e]:eet-edﬁﬁ;eer—e%hﬁ
than-the-seeretary-or-auditer]. The authorized signers shall not be related by blood or marriage or
reside in the same household. (See Banking, Finance section, California State PTA Toolkit.)

Individuals counting casli/checks shall not be related by blood, marriage or reside in the séme
household.

Keep an accurate record of receipts and disbursements in a ledger which is a pemnanent record of
this association. All other financial records must be retained for seven years including the current
year.”

. Keep the membership informed of expend.ltures as they relate to the budget adopted by the

association.

Remit all gowsed, district, State and National portions of pericapita dues monthly to the financial
officer of the couneibidistrict {ehoose-ene].

Present a treasurer’s report at every meeting of the association and the executive board and at other
times when requested by the association. (See Financial Officers’ Reports and Forms, Finance
section, California State PTA Toolkit.)




n. Be responsible for filling out and forwarding all necessary report forms required by the California
State PTA for insurance, and for filing all tax returns and other forms required by government
agencies. This includes employee reporting forms, if this association pays employees; and

‘independent contractor reporting forms, if this association hires independent contractor(s).

(L0 e (] N s e e L)

Couneil

Forward one (1) copy of all government filings 1o é_':/ E V@J’L‘é}’l District PTA.

0. Make an annual financial report to the association which includes gross receipts and
disbursements for thcycar.l" B copies-ofthe annua panctal-rep

Forward one (1) copy of the annual financial report 0 E/F ¢ //Lf/') District PTA.

(See Article XIV —~ FISCAL YEAR AND IDENTIFICATION NUMBER)
NOTE: The dishonesty bonding insurance may require additional rules to follow.

SECTION, .5
The auditor shall: ' b
***a. Audit the books and financial records of the association semiannually,

b. Prepare a mid-year audit to be completed in j ANWarn tmenth-half-way-through
fiseal-year]. Present a written report to the executive board at the e b vz 1,
tmonth} meeting for review and to the association at the Ma e 4 [renth; see
Arficle VII, Section 1] meeting for adoption. '

Unit 6/2016 -10-



¢. Prepare a year-end andit to be completed in J MJ L {me&ﬂ&—xmmeda&%el—y
following-end-of fiscal-year], Present a written report to the executive board at the 5 sme—

Purgust {moenth] meeting for review and to the association at the
Cettmher fmenth} meeting for adoption. (NOTE: The aundit at the end of a

term is performed by the outgoing auditor. See Financial Officers’ Reports and Forms, Finance
section, California State PTA Toolkit.)

d' £ Audit the books upon resignation of the treasurer Jfneanecisalseerstary or any check signer and at
any time deemed necessary.

e f Not be related by blood or marriage or reside in the same household as the financial officers and/or’
authorized signers of checks.

£ R "Be responsible for verifying on the Audit Report Form that all necessary report forms required by
the California State PTA for insurance, and tax returns and other forms required by state and
federal government agencies have been completed and filed by the due date.

**"jﬁ’ Forward one (1) copy of the adopted audits to the ,Z:/ Wé}{;&l’l District PTA.
Ve Bhe aoNor De\\ ctssoime e @ o<s ot < Kistortan ad
SECHONF L, BN
The-histortamshall:
a.Assemble-andpreserve-a-record of the actjvities, achievements and volunteer hours-efthe

G kscﬁn\-c- oD \ Wn& cord o? \-w. a J:\m\-ge.c \ q,gx.\e,vw-tvk(
i- - .

Agcistthe president v 5 % . , 2 ' : QA
< sbu»\ ‘“\'\\*— urukwo Q--ku ass octo&vh £ aWn
“ tflq?: *:-";%f\?a uu\“c';w\ formmiSiuke ST

aws. Running Your z.ecn n.

Unit 6/2016 -11-




dmﬂﬁmﬂmghmdmm ormembership mcluding the right to make motions, debate

and vote—

SECTION 1! [, :
Two copies of officers’ reports shall be compiled annually by all officers and filed in the procedure book
for the incoming officer, and filed with the pres ig niz fpresidentorhistorian}:

**SECTION 12,44 1 :
(Consult with the council, ifincounett—and district PTA prior to beginning this process.)

When an officer fails to attend three (3) consecutive meetings without adequate excuse or when an officer
is not fulfilling the responsibilities of the office as prescribed in the bylaws or standing rules, or engages
in conduct which the unit executive board determines to be injurious fo the organjzation o its purposes,
the unit executive board may by a two-thirds (2/3) affirmative vote, take such action as it determines
appropriate, which may include asking for the resignation of the officer. The officer, however, cannot be
removed from office, unless the unit first conducts a hearing as authorized by the-ceunail/ district
feheese-one} PTA. If removing the officer from office is a consideration, the unit executive board must
make a formal request through channels to the egsmeit district fehoose-one} PTA to determine whether a
hearing should be conducted to remove the officer from office before proceeding with any action. If the
<counciydistrict {ehoose-ene} hearing panel determines, by a two-thirds (2/3) affirmative vote, that it is in
the best interest of the unit to conduct a hearing, the unit executive board shall follow the Notice and
Hearing Procedures set forth below. ‘

records. The fifteen (15) day notice period shall commence when the written notice is deposited in the
mail; 3) The hearing shall be before a pane] composed of at least a majority of the unit's executive board,
as so designated by the unit's executive board. At the unit hearing, the officer, or the officer's
representative, must be given an opportunity to address the unit hearing panel, either orally or in writing, *
At the hearing, the officer shall be permitted to offer written evidence, writters witness statements and
testimony by a reasonable number of witnesses. The hearing panel may make a recording of the hearing;
4) At the close of the hearing, the unit hearing panel shall make a recommendation to the unit executive
board regarding whether or not the officer should be removed from office: If the unit hearing panel
recommends removal from office, the unit executive board shall convene not less than five (5) days
following the unit hearing and vote whether the officer will be removed from office; 3) A two-thirds (2/3)
vote of the unit executive board shall be sufficient to remove the officer from office; 6) The removal vote
shall be recorded in the unit executive board minutes and shall specify the number of members voting in
~ favor of and against such removal; The unit executive board shall mail notice of the removal to the officer

by certified mail, return receipt requested, to the last address of the officer shown on the association's
records. The removal shall be effective immediately upon deposit of the written notice in the mail, A
removed officer may submit a grievance with the State PTA according to its grievance procedures, but
such submittal shall not stay the removal; 7) The council, if in council,_gnd district PTA shall be notified
in writing of the action taken by the unit executive board. i

SECTION 143, : ;
All officers shall perform the duties prescribed in the current edition of ROBERT’S RULES OF
ORDER NEWLY REVISED in addition to those outlined in these bylaws and those assigned from time
to time. Upon the expiration of the term of office or in case of resignation or termination, each officer
shall furn over to the president, without delay, all records, books and other material pertaining to the
office and shall return to the treasurer, without delay, all funds belonging to the association.

Unit 6/2016 -12- o
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e **SECTION 1.

2
7

ARTICLE VII — ASSOCIATION MEETINGS

Association meetings are meetings of the general membership and shall be held on the
segond Thursday insert weelcand-day-in-the month, o

>

ber
Dlcembec Februavy Mayeb, .,

Aol . — L and___ May of
the school year unless btherwise ordered by the association or the executive board. With the exception of
the annual meeting, notice of any change in time or date of regularly scheduled meetings miist be given in
writing to the entire membership at least ten (10) days in advance. Whenever members are required or
permitted to take any action at a meeting, a written notice of the meeting shall be given not less than 10
days nor more than 90 days before the date of the meeting to each member who, on the record date for the
notice of the meeting, is entitled to vote at such meeting. (Note: If notice is provided by mail and the
notice is not mailed by first-class, registered, or certified mail, such notice shall be given not less than 20
days before the meeting.) The notice shall contain the place, date and time of the meeting and the general
nature of the business that the board, at the time of the notice, intends to present for action by the
members, but any proper matter may be presented at the meeting for action.

Whenever a members’ meeting is adjourned to another time or place, notice need not be given of the
adjourned meeting if the time and place thereof are anhounced at the meeting at which the adjournment is
taken. No meeting may be adjourned for more than 45 days. At the adjourned meeting the association may
transact business which might have been transacted at the original meeting.

**SECTION 2.

THe association meefing in ' Mﬁ"d\ fmenth} shall be the annual election meeting
at which time officers shall be elected. At least thirty (30) days prior written notice of the annual election
meeting must be given.

SECTION 3.

The year’s proposed program and budget, which includes all programs, projects and expenditures, require
approval by the membership. The year’s proposed programs and budget shall be presented to the
association for approval at the first association meeting of thé year. This association shall not assume any
fimancial obligation in any one term of office that will be carried over into the succeeding term. All
approved programs, projects and expenditures MUST be recorded in the association minutes, the legal
record of this association. (See Guide to Executive Leadership — President, Running Your PTA section;
and Approving the Budget, Fiduciary Responsibilities, and Contracts, Finance section; California State
PTA Toolkit.)

**SECTION 4.

a. Special meetings may be called by the president.

The president must call a special meeting upon the written request of —I"V\/ o
( 5—— ) fausaber} members of the executive board. Special meetings requested by the executive
board must be held within fourteen (14) days of receipt of the wr&tte:n request.

All association members-must be-notified of any-special meetings at least ten-(10)-days-prior-to the--
meeting. Only business mentioned in the notice of a special meeting can be transacted at that meeting,

b. Upon request in writing for a special meeting by five (5) percent or more of the members, the president
shall, within 20 days of receipt of such request, cause notice to be given to the members entitled to vote
that a meeting will be held at a time fixed by the executive board, not less than 35 nor more than 90
days after the receipt of the request.

Unit 6/2016 -13-




c. The notice shall contain the place, date and time of the meeting and the general nature of the business
that the board, at the time of the notice, intends to present for action by the members and no other
business may be transacted.

SECTION 5. ,
***a. This association shall establish a quorum for the transaction of business in any meeting of this
association.
**b. Eleven (_[1 ) faumber} members shall constitute a quornm. If this

bylaw provision authorizes a quorum of less than one-third of the voting power, then only those
matters the general nature of which was contained in the notice of the meeting may be voted upon at
such meeting, : i i

***SECTION 6.
The privilege of making motions, debating and voting shall be limited to members of the association who
are present'and whose dues are paid and who have been members of the association for at leastthe

previous thirty (30) days.
***SECTION 7.
Voting by proxy is PROHIBITED. . :
W assoctcdiom Sl et By Flee ay o P a
) ?)a:\:r STOZ:"'\; ¢ ano '\ple.w-&ovb&ﬁoa% Pl exect e bo"'\b oc\—ﬂ'\wb =
RSN ARTICLE VIII - EXECUTIVE BOARD
SECTION 1.

The executive board shall consist of officers of the association, the chairmen of standing committees, the
teacher representative and the principal of the school, or a representative appointed by the principal, all of
whom shall be members of this association. The principal of the school or designated representative and
the teacher representative, although not elected officers, serve in an advisory capacity with full voting
privileges. '

SECTION 2.
The executive board shall:
a. Transact necessary business between mieetings of the association and such other business as may
be referred by the association.

b. Authorize the payment of association bills within the limits of the budget adopted by the
association. Such action must be ratified at the next association meeting and must be recorded in
the association minutes. :

c. Authorize the payment of other unbudgeted association bills not éo exceed a cumulative total of
)y dollars ($_%50. DO ) between meetings of the
association. Ratific4tion of payment of these bills miust occur at the next association meeting and
must be recorded in the association minutes. (See Authorization Procedure, Finance section,
California State PTA Toolkit.)
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d. Receive a written financial report from the treasurer : at each executive
L board and association meeting. (See Financial Officers’ Reports and Forms, Finance section,
California State PTA Toolkit.) - : '

e. Create committees as are deemed necessary to promote the purposes and to carry on the work of
the association, the California State PTA and the National PTA. The executive board may grant

~ suchrcommitteestire authority of e board; except with respect fo:

(1) The approval of any action for which the approval of the members or a maj ority of the
members is required;

(2) The filling of vacancies on the executive board or in any committee which has the authority
of the executive board;

(3) The amendment or repeal of bylaws or the adoptibn of new.bylaws;

" (4) The amendment or repéal of any motion of the board which by its express terms is not 50
amendable or repealable;

(5) The appointment of committees of the board or members thereof;
(6) The approval of any self-dealing transaction.
f. Fill all vacancies in office, including that of president. (Refer to Article V, Section 11.)

g. Present a report at meetings of the association.

\‘\ ¢ bﬂ\p\\\( Cw\au)\%\(‘ kQ:; e e \%“-‘) \L\*\ﬂ_ ¢L\SSJG\\A§€TW\. oC\_
e ge\\@h\mﬂ \hb%~ ‘

SECTION 3.

The executive board is subject to thie orders of the association and none of its acts shall conflict with
action taken by the association.

***SECTION 4,

An association member shall not serve as a voting member of this executive board while serving as a paid °
employee of or under contract to this association. )

¥
SECTION 5. 4 N P S es
- The executive board shall meet at least once a month during the school year and a minimum of fourteen
(14) days prior to association meetings, unless otherwise ordered by the executive board. No later than the
first month of the school year, the executive board shall schedule the day, week and place for the monthly
executive board meetings. (See Executive Board, Running Your PTA section, California State PTA

T Toolkit.)
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SECTION 6. - T
Special meetings of the executive board may be called by the president. The president must call a special
meeting upon the written request of +wo (. ) fnumbes}
members. Special meetings must be held within fourteen (14) days of receipt of 2 written request. All
executive board members must be notified of special meetings at least seven (7) days prior to the meeting.
Only business mentioned in the notice of a special meeting can be transacted at that meeting.

SECTION 7.
***a. This association shall establish a quorum for the transaction of business in any meeting of the
executive board. .

b. F'. Ve (S ) fsumbes} members éhall constitute a quorum. {See-p-iii
forguoram-instrucHons

***SECTION 8.
Voting by proxy is PROHIBITED.

ARTICLE IX - COMMITTEES
SECTION 1.
There shall be such committees created by the executive board as may be required to carry on the work of
the association, the California State PTA and the National PTA. The quorum for a committee meeting
shall be a majority of its members. The authority of such committees shall be subject to the limitations
listed above in Article VITI, Section 2e. '

SECTION 2.
Chairmen and members of committees, all of whom shall be members of this association, shall be
appointed by the president subject to the ratification of the executive board. (See Committee Member
Selection, Running Your PTA section, California State PTA Toolkit.)

SECTION 3.
The term of office for chairmen shall be one year or until successors have been appointed. A chairman
may serve an additional term if appointed by the president, approved by the executive board and ratified
by the association. No chairman shall be eligible to the same chairmanship for more than two consecutive
terms.

SECTION 4.

' The chairmen shall present plans of work to the executive board for approval. No work shall be
undertaken without the consent of the executive board. (See Committee Development and Guidelines,
Rumning Your PTA section, California State PTA Toelkit.)

SECTION 5.
Two copies of chairinen’s reports shall be compiled annually by all chairmen and filed in the procedure
book for the committee, and filed with the Dresident fpresident-erhisterian].
. ]




**SECTION 6.
— ' (Consult with the couneil-if-in-eonneil-and district PTA prior to beginning this process.)
When a chairman fails to attend three (3) consecutive meetings without adequate excuse or when a

chairman is not fulfilling the responsibilities of the office as prescribed in the bylaws or standing rules, or
engages in conduct which the unit executive board determines to be injurious to the organization or its

purposes, the unit executive board may by a iwo-thirds (2/3).affirmativevotes-take-such-action-as-it-

determines appropriate, which may include asking for the resignation of the chairman. The chairman,
however, cannot be removed from office, unless the unit first conducts a hearing as authorized by the
coumetl district fehoose-ene} PTA. If removing the chairman from office is a consideration, the unit
executive board must make a formal request through channels to the cosncit/ district {ehoese-one} PTA
to determine whether a hearing should be conducted to remove the chairman from office before
proceeding with any action. If the seumcit+ district {ehoese-one} hearing panel determines, by a two-thirds
(2/3) affirmative vote, that it is in the best interest of the unit to conduct a hearing, the unit executive
board shall follow the Notice and Hearing Procedures set forth below.

—- . — Notice-and-Hearing Procedures: Following the two-thifds (2/3) affifhative Vote by theeommeitf district
fehoose-one] PTA hearing panel recommending that the chairman be removed from office: 1) The unit
PTA executive board must give the chairman to remove the chairman from office; 2) The written notice
shall contain the reasons for the proposed removal, and shall be mailed by certified mail, return receipt
requested, to the last address of the chairman shown on the association’s records. The fifteen (15) day
notice period shall commence when the written notice is deposited in the mail; 3) The hearing shall be
before a panel composed of at least a majority of the unit's executive board, as so designated by the unit's
executive board. At the unit hearing, the chairman, or the chairman's representative, must be given an
opportunity to address the unit hearing panel, either orally or in writing. At the hearing, the chairman shall
be permitted to offer written evidence, written witness statements and testimony by a reasonable number
of witnesses. The hearing panel may make a recording of the hearing; 4) At the close of the hearing, the
unit hearing panel shall make a recommendation to the unit executive board regarding whether or not the
chairman should be removed from office. If the unit hearing panel recommends removal from office, the
1nit executive board shall convene not less than five (5) days following the unit hearing and vote whether
the chairman will be removed from office; 5) A two-thirds (2/3) vote of the unit executive board shall be
sufficient to remove the chairman from office; 6) The removal vote shall be recorded in the unit executive
board minutes and shall specify the number of members voting in favor of and against such removal; The
unit executive board shall mail notice of the removal to the chairman by certified mail, return receipt
requested, to the last address of the chairman shown on the association’s records. The removal shall be
effective immediately upon deposit of the written notice in the mail. A removed chairman may submit a
grievance with the State PTA according to its grievance procedures, but such submittal shall not stay the
removal; 7) The couneil-if-in-cauncil-and district PTA shall be notified in writing of the action taken by
the unit executive board.

SECTION 7.

Bach chairman, upon his expiration of the term of office or in case of resignation or termination, shall turn
over to the president without delay, all records, books and other material pertaining to the chairmanship,
and shall return to the treasurer, without delay, all funds belonging to the association.

SECTION 8. R | : _
The association and the executive board each have the power to create special committees in order to

carry-out specific programs-and-proj ects, subjest-to-the-limitationslisted-in-Article-VIH;Section2e:

SECTION 9. :
The chairmen and members of special committees shall serve until their assignments have been completed.
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b~Such delegates-and-shoir-alternates-shall-be fstate method:
ekﬁfﬁd‘ﬁﬁww bm‘sﬁf. Tatiorin : ——'-—-———__,fﬂeﬂ{hi
mﬂw%%mm%me&—}}.

A local association in good standing is one which:

a. Adheres to the purposes and basic policies of the PTA; )

b. Remits the uétional_portion of the dues through the California State PTA to reach the national
office by dates designated by the National PTA; ‘

¢. Has bylaws approved according to the procedures of the California State PTA; and -

d. Meets other criteria as may be preséribed by the California State PTA.
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===SECTION 2.
A local association in good standing in California is one which also:

a. Pays dues to and actively supports all branches of the National and California State PTA;

b. Pays insurance premiums to the Califomia State PTA;

¢ Is composed of not Iess than fifteen (15)1 members of whom at least three (3) shall serve in the
offices of president, secretary and treasurer, respectively; and

d. Complies with the legal filing requirements of state and federal government agencies.

***SECTION 3. .
This association shall receive a charter as a constituent organization of the National PTA:

a. . After.its bylaws have.-been-approved-by-the-California-State-PTA-parliamentarian;

b. After the California State PTA office has received the “Application for Acceptance As A Unit of
- the California State PTA” with the charter membership dues;

c. After an application for an Employer Identification Number (EIN) asa subordmate” (constituent
organization) (exempt letter dated November 18, 1943) under the name “PTA California Congress
of Parents, Teachers, and Students, Inc.,” has been submitted to the Internal Revenue Service; and

d. Upon a majority vote of the California State PTA Board of Managers.

=**SECTION 4. .

The charter of this association shall be subject to withdrawal and the status of such organization as a
PTA/PTSA shall be subject to termination by a two-thirds (2/3) vote of the Board of Managers, in the
manner and under the circumstances provided in the bylaws of the California State PTA.

#***SECTION 5.
This association is obligated, upon withdrawal of its charter by the Califomia State PTA:
a. To yield up and surrender all of its books and records and all of its assets and property to the

California State PTA. or to another PTA or PTSA organized under the authority of the California
State PTA;

b. To cease and desist from further use of any name that implies or connotes association with the
National PTA or the California State PTA or status as a constituent organization of the National
PTA; and

c. To carry out promptly, under the supervision and direction of the California State PTA, all

proceedings necessary or desirable for the purpose of dissolving this association.

§
***SECTION 6.

Uponrthe-withdrawal of this association s charter, the California State PTA shall hiave the right to collect
and transfer any fumds, including funds deposited by the association with a financial institution, over
which the association or its officers have or had signature authority or control. (See Changes in
Association Status, Charter Withdrawal, Know Your PTA section, California State PTA Toolkit.)
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***SECTION 7.

Each local association shall, upon withdrawal of its charter by the California State PTA immediately
cease and desist from any further use of the association’s Internal Revenue Service Employer

Identification Number (EIN) as a constituent organization under the group exemption number issued to
the California State PTA.

SECTION 8,
THE COUNCHNP DISTRICT SHALL BE CONSULTED AT LEAST SIXTY (60) DAYS PRIOR TO
ANY VOTE BEING TAKEN TO DISBAND THIS association. (See Changes in Association Status,
Charter Withdrawal, Know Your PTA section, California State PTA Toolkit.)

ARTICLE x;r- RELATIONSHIP WITH NATIONAL PTA
. : AND CALIFORNIA STATE PTA
#**SECTION 1. '

The bylaws of this association shall not be in conflict with the bylaws of the National PTA or with those
of the California State PTA. These bylaws shall be approved by the California State PTA parliamentarian
when this association is organized and when there is a change in its association status.

***SECTION 2,

This association shall include in its bylaws provisions corresponding to the provisions of the bylaws of
the California State PTA identified by a triple star. '

SECTION 3. . B

The California State PTA Toolkit published by the California State PTA contains policy statements of
the PTA not found in the bylaws or standing rules. As a local association of the California State PTA, this
association is obligated to follow those policy statements. :

***ARTICLE XII;Y — ARTICLES OF ORGANIZATION

The “articles of organization™ of this association comprise these bylaws, as from time to time amended, and
the “articles of association,” if any. In the absence of separate articles of association, these bylaws shall be
deemed to be the articles of association. In the event of any conflict between these bylaws and the articles of
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C XITT.
ARTICLE XPFI— IDENTIFICATION NUMBERS AND FISCAL YEAR
SECTION 1.
The California State PTA Identification (ID) number for this association is

563 __ fmumberd,

SECTION 2.
The National PTA Identification (ID) number for this association is

OO0 3578 frumbes], | N.

SECTION 3.
The Internal Revenue Service Employer Identification Number (EIN) for this association is

S‘LQ-LLQE\_LQ_LM%

SECTION 4.
The entity number for this association assigned by the Franchise Tax Board (FTB) is

B b0>]5 R—

SECTION 5.
The charitable trust number for this association, as assigned by the California State Office of the Attorney
General, is - . '
SECTFION-6,
Ifine el heacs . bew oz B igned by the § ( Svates is
— fawmbes],
SECTION % (». .
The fiscal year of thig association shall begin N f 23 { (¥ / ;
and end June 2o fmonth-andday]. (Once a fiscal year has been

established and on file with the Internal Revenne Service, consult the California State PTA treasurer for

Ky
"**ARTICLE ¥¥— PARLIAMENTARY AUTHORITY

The rules contained in the current edition of ROBERT’S RULES OF ORDER NEWLY REVISED shall
govern the National PTA and this association in all cases in which they are applicable and in which they are
not in conflict with these bylaws, those of the California State PTA, the National PTA, the articles of
incorporation and the California Nonprofit Corporation Law.

ARTICLE XV¥_ AMENDMENTS
***SECTION 1. :

Bylaws for this association shall be reviewed annually and updated at least every three years by the -
bylaws committee of this association. L

***SECTION 2.
Before adoption, all proposed amendments accompanied by the bylaws shall be submitted through
channels to the California State PTA parliamentarian for approval. They also shall be epproved by the
California State PTA parliamentarian when there is a change of status (e.g., PTA changing to PTSA or
when combini.ngfdividing).
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SECTION 3. :
After the California State PTA parliamentarian has approved and signed amended bylaws, the process of
adoption by the association must be completed. The association shall by a two-thirds (2/3) vote adopt
amended bylaws at any association meeting provided written notice of the meeting was given at least 30
days prior to the date of the meeting to each member who, on the record date for the notice of the

————— meefing;is-entitled terWt—sueh—meeﬁag—{l%m—[f-mﬁee—is—pmv&deﬁ%y—maﬂ-and—th&naﬁccis-not :
mailed by first-class, registered, or certified mail, such notice shall be given not less than 20 days before
the meeting.) The notice-shall contain-the place, date and time of the meeting and-the general nature of the
business that the board, at the time of the notice, intends to present for action by the members, but any

proper matter may be presented at the meeting for action,

**%SECTION 4.
The adoption of an amendment to any provision of the bylaws of the California State PTA identified by a

triple star (¥**) shall serve automatically and without the requirement of further action by this association

to amend correspondingly the bylaws of this association, Notwithstanding the automatic character of the
amending process, this association shall promptly incorporate such amendments in its bylaws.

*#%SECTION 5.
The adoption of an amendment to any provision of the bylaws required by California Corporations Code

and identified by a double star (**) by the California State PTA shall serve automatically and without the
requirement of further action by this association to amend correspondingly the bylaws of this association.
Notwithstanding the automatic character of the amending process, this association shall promptly

incorporate such amendments in its bylaws.

BYLAWS OF: Biolﬂv PT I A

(Full Legal Name of ASSOClatIOD)

0 b(..’& fa) '!C Council of PTAs

E \ eVentn District PTA

APPROVED BY:

W e e M zm%gm 0 4ol"
California State PTA.Rasamentarian Date ¥ _I
C)OPTED THE ASS

ciation Se.cretary

SRR O

Date of Adé;(hon by the Association

-

i
Association President

Unir62846 - 24
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i

STANDING RULES

At the beginning of the term of office, each member of the executive board shall be g1vcn a copy of these
bylaws and shall be responsible for making a thorough study of them. A copy of these bylaws shall be
made available to any member of the association upon request.

**3

7 The membership hsﬂdnrcctory of this association shall bé for the exclusive use of the organization and

shall not be available for distribution or punchase by any other organization or cqmmerc1a1 entity.

. Atleast fourteen (14) days’ notice, in writing, must be given to the president in order to have an item of
- business or an announicement placed on the association agenda. (This allows the president time to prepare

the agenda and provide written notice to the members at least ten (10) days prior to the meeting, in

" accordance with Article VIT, Section 1.)

10.

When a recommendatlon for an item of business or an announcement that has not had piior consideration
by.the executive. board-is brought to-an asseeiat;on—meetmg,—lt-shaﬂbe referred—to—aﬁommﬁee-amdfor the
executive board for study.

Any non-PTA material to be distributed at an association meeting must be app.roved by the executive
board prior to the meeting.

Executive board meetings shall be held on the *pc;:ur—-}-h [ hursday  Hnsertweeland day
in-the-month-e-gsecond-Tuesday]} of each month during the school year.

At least twenty-four (24) hours’ notice, in writing, must be given to the president in order to have an item
of business or an announcement placed on the executive board agenda.

Each officer and chairman shall be responsible for keeping an up-to-date procedure book and for turning
it over to the incoming officer or chairman at the end of the term of office.

The president, subject to ratification of the executive board, may appoint an assistant to any of the
chairmen.

The standing committees of this association include flist-all-committees-that funetion-all-year} (see Article
VI, Section 1): M&_M,&:‘%htp Prive Commitee

1 1—FhisAssociarionshatt-pay-an-anmal-ossessment fee of dollars-and

NOTE Standing rulés may be adopied by a majority vote at any association mecnng * Amendmentsto standing rules '

cents (3 to-the
Cc..r-"'-’ by Hm+mﬁemmmm
gu-by-wnits T THE COuncil ai The Jirst COUNcH assoCiaiion meeiing each year.

}

require a two-thirds (2/3) vote without previous notice, a majority vote with such notice. Standing rules should be
procedural rather than parliamentary and may not conflict with or supersede the bylaws.

*See Article VII, Section 5.
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Profit
Back to School Night S 186.50 | $ 30.00 | $ 156.50
Snack Shack (Includes helpers) ) 6,376.22 (5  2,44854|$ 3,927.68
VFW Carshow S 255.00 | S. 186.94 | S. 68.06
F~n Day $ 1,97994[5  54845($ 143149
Buu Grams S 259.00 | S - [ 259.00
Pancakes.with Love ) 376.00 | S 77.04 | S 298.96
Love Grams S 302.25 | § 39958 298.26
Easter Grams 3 ZQZ.SSH S 68711 S 223.84
Rummage Sale S 430.00 | § 43110 | $ (1.10)
Open House s 103.00 | $ - [ 103.00
$ 10,560.46 $ 3,794.77 $ 6,765.69
Income Expense Profit

Snack Shack 8/18/17 S 11350 | $ 4439 (S 69.11
Snack Shack 8/25/17 S 113.00 | § - 18 113.00
Snack Shack 9/1/17 S 104.00 | S T 104.00
Snack Shack 9/15/17 S 23750 | S 46.45 | S 191.05
Snack Shack 9/22/17 t S 6500 S 5000 |S 15.00
Snack Shack 9/29/17 5 93.50 | $ 47.86 | $ 45.64
Snack Shack 10/6/17 S 258.70 | 5. 14361 |5 115.09
Snack Shack 10/13/17 3 27262 | S 14815 S 124.47
Snack Shack 10/20/17 S 58.00| S 4652 | S 11.48
Snack Shack 11/13/17 S 8101)8 47415 76.27
Snack Shack 11/17/17 S 9250 |S 80.78 | S 11.72
Spack Shack 1/12/18 S 68.25 [ 68.25 |
L ckShack 1/19/18 S 12150 (S 3887 (5§ 82.63
Snack Shack 1/26/18 5 116.24 S 116.24
Snack Shack 2/2/18 S 31091 (S 8693 S 223.98
Snack Shack 2/9/18 S 33325 § 153.83 | $ 179.42
Snack Shack 2/16/18 S 148.50 S 148.50
Snack Shack 2/23/18 [ 207.00|S © 10544 |5S 101.56
Snack Shack 3/2/18 S 264.00 | $ 109.12. | S 154.88
Snack Shack 3/8/18- make up s 196.25 [ 5 16553 | S 30.72
Snack Shack 3/9/18 S 305.00 [ 305.00
Snack Shack 3/16/18 S 198.00 | S 166.62 | S 31.38
Snack Shack 3/23/18 S 179.55 S 179.55
Snack Shack 4/13/18 S 28235 |5 301.14 | S (18.79){machines reimbursed 4/12/18
Snack Shack 4/20/18 S 25257 | 'S 252.57 |but purchased on 4/8/18
Snack Shack 4/27/18 5 295.20 | S 209.37 | S 85.83
Snach Shack 4/28/18 rummage 5 28.25 S 28.25
Snack Shack 5/4/18 S 52055 | S 86.83 (S 433.72
Snack Shack 5/11/18 S 165.05 | § 2799 | S 137.06
Snack Shack 5/18/18 S 330.57 | S 5512 (S 275.45
Snack Shack 5/25/18 ) 360.15 | $ 69.25 | $ 290.90
Snack Shack 6/1/18 S 203.75 ' [ 203.75

d $ 637622 $  2,18854 $  4,187.68

Avgbasedonall $ 130.87
Avg based on before machines $ 119.00 S 2,498.94
Avg based on after machines $ 153.52 S 1,688.74



ACORD..

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/OD/YYYY)
01/05/2018

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATYER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in Jieu of such endorsement|s).

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the pollcy, certain policies may require an endorsement. A staternent on this certiflcate does not confer rights to the

PROBUGER AT PTA Insurance Broker
Knight insurance Services PHONE " . 800 733-3036 i
535 N. Brand Blvd., Suite 1000 ﬁouﬁ"é:-a—:-PTACA@Kﬂ[Qhﬂﬂs-ﬂat
Glendale, CA 91203 [ PRODUCER

INSURER(S) AFFORDING COVERAGE NAIC #
MUREDCalifornia State PTA/PTSA All Units |msusera:Nonprofits Insurance Alllance of GA 11845
Councille & Districts of the California msurer 8 : Cypress insurance Company 10855
State PTA & all Officers, Directors [Er——
Members of the Board of Managers, INSURER b ¢ [
Employees & Volunteers when enjoined in INSURER E:
the Suit with the CA State PTA. INSURER E :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER;

INDI

- THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED 1O THE INSURED NAMED ABQOVE FOR THE POLICY PERIOD
CATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR GONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPEGT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TQ ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. '

SR TYPE OF INSURANGE POLICY NUMBER HDDIY isDYYYY) | LINITS
A | GENERAL LIABILITY 201803293NP0 1/05/2018 | 01/05/2019_EACH OCCURRENGE §1,000,000
X| COMMERGIAL GENERAL LINBILITY | PREMISES (Ea accurranes) | $500,000
| cLamts-maoe OCCUR MEDEXP (Anyeno porson) | 520,000
] PERSONAL & ABV INJURY | $1,000,000
- GENERAL AGBREGATE 3,000,000
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - comProP Act | £3,000,000
| Jeouev 1% [ Jice s
AUTOROBILE LIABILITY COMBINED SINGLE LIMIT s
—— (Ea accldent)
] ANYAUTO BODILY INJURY (Par porson) | §
| ALL OWNED AUTOS BODILY INJURY (Bar accidont) | 5
.| SCHENULED AUTDS PROPERTY DAMAGE
HIRED AUTOS {Per accident) il
|| NON-OWNED AUTOS $
s
|| UMBRELLALIAB OCCUR | EACH OCCURRENGE s
EXGESS LIAB CLAIMSMADE AGGREGATE s
DEDUCTIBLE S
| RETENTION _§ _ 5
B | WORKERS COMPRNSATION ) CAWCT08672 01/05/2018/01/05/2019)X_[WSSThes [ [oTF
R SRR ™ ] i - e s
g«:;ﬂxzig; we 3 EL. DISEASE -EA mmovg‘ £1,000,000
DESCRIPTION OF O NS botow ELL DISEASE - poLicY umir | §1,000,000
A |Directors & 20183293DONPO 01/05/2018 01;05:2015] $1,000,000 Occurence
Offlcers $2,000,000 Agqregate

DEGCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additlonal Remarks
Nonprofit Organization/Statewide Operation

Schedule, i more spaco Is requirad)

CANCELLATION

CERTIFJCATE HOLDER
Thie Certificate is hereby issued

to any entity requiring
Evidence of Insurance

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACGORDANCE WITH THE POLICY PROVISIONS.

Thig Certificate doeg not .

AUTHORIZED REPRESENTATIVE

change or extend the policy.

MW
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